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The EEF subjects all of its reports to a thorough quality check through a process of peer review. 

This guidance will help colleagues conduct a thorough peer review of an EEF report of a trial, and 

includes details of the process and necessary requirements.  

 

PROCESS 

The EEF will aim to give peer reviewers as much notice as possible.   

Once the peer reviewer has received the report the EEF will give the date on which the comments 

should be returned. Generally, the EEF will expect to receive comments within two weeks, 

although this may be subject to change depending upon the desired reporting date and availability of 

reviewers. Advance notice would be given if delays were expected.  

Comments should be made directly into the Word document as tracked changes and comments. 

Comments should be submitted to the EEF rather than directly to the evaluator in order to protect the 

peer reviewer’s identity.  

 
PEER REVIEW GUIDELINES FOR REPORTS OF TRIALS 
 

The design of the evaluation has been approved and published in the evaluation protocol on EEF’s 

website. We therefore request that you focus on the methodology used and reporting of the 

analysis, impact, cost, process evaluation and conclusions in the report in relation to this 

protocol. However, if you have any major concerns about the design and implementation of the trial 

and way that it is reported; please comment, as authors may take them into account when updating 

the report.     

 

Peer reviewers can use EEF cost guidance
1
 to assist them in the peer review process.   

Reviewers should comment on the following:  

Overall 

 Is the description of what is being piloted adequate and clear?  

 Is the description of the methods used transparent and adequate?  

 Have there been any changes to planned methods in the published protocol? If so, have the 

authors adequately justified the changes? Are the implications of these changes taken into 

account?  

 Are the results presented clearly, including tables and the participant flow diagram? 

 Are the conclusions well founded and based on the evidence from the analysis?  

 Are causal claims adequately supported by the methods and analysis? 

 Are the research questions clearly stated and adequately addressed throughout the report? 

 Is the executive summary a fair overview of the report? 

Findings 

                                                      
1
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 Are participants clearly described (e.g., at school level, pupil level)?  

 Have the authors used appropriate methods to answer the stated research question(s) on:  

o Evidence to support theory of change 

o Feasibility 

o Readiness for trial 

 Is any analysis conducted as part of the process evaluation clear and appropriate? 

Cost 

 Are the costs clear and easy to understand and follow EEF guidance? 

Conclusions 

 Have the authors appropriately discussed the limitations of the evaluation? 

 Are the authors’ conclusions consistent with the results presented in the report? 

We request primarily substantive and methodological comments. As for formatting issues, proof 

reading, etc. EEF will fully review the report before publication. 

 

 



Checklist for reviewing EEF reports  
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Before submitting your peer review to the EEF, please ensure you have completed the following: 

Action Check 

Have you commented on the overall elements of the report (see overall section 
for specific questions)? 

 

Have you commented on the impact evaluation (see impact evaluation section 
for specific questions)? 

 

Are the costs clear and easy to understand and follow EEF guidance?  

Have you commented on the implementation and process evaluation (see 
implementation and process evaluation section for specific questions)? 

 

Have you commented on the conclusions (see implementation and process 
conclusions section for specific questions)? 

 

Have you made your comments directly into the Word document as tracked 

changes and comments?  

 

 


